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EYFS Leader/LIS Assistant Head- Mrs Becky Davis
Acting Playdays Manager- Mrs Heather Spencer
Telephone Number 01452 300824
Email – playdays@lpf.school
Address - The Elms, Longlevens, Gloucester. GL2 0BS
Welcome to Playdays Early Years

Playdays Early Years is part of the Longlevens Primary Federation (LPF.)
We aim to create a happy, stable and stimulating environment where children, parents, carers and visitors feel welcomed and valued as members of the Hub community. Our 3 key drivers that sit at the heart of all we do across the federation are:

Child-centred  -  Enriching  -  Community

We endeavour to ensure all of our children develop emotionally, physically and socially.  Your child will take part in a variety of activities that supports their interests and develops their learning through play.

The role of parent(s)/carers is key to a child’s development.  We will work in partnership with you to share your child’s achievements and support them every step of the way.

 Your child will be assigned a key person who will tailor the provision we offer to meet the needs of your child so they make progress.  The key person will liaise with you to share information about your child’s day and will help you engage with other agencies if your child needs more support.  
This information pack is provided to answer many of the questions you may have about Playdays Early Years routines and the sorts of things your child may experience with us.  Please do not hesitate to contact us if you have any further questions.

Playdays Early Years is governed by Longlevens Infant School. 

Ofsted
Playdays is registered as part of Longlevens Infant School.
Our most recent inspection was awarded ‘good’ in all areas (March 2024).  





Staff
· Kerry Cunningham		-Executive Head of Longlevens Primary Federation
· Scott Wellington		-Head of School-Longlevens Infants
· Becky Davis		- EYFS Lead/ LIS Assistant Head of School	

· Heather Spencer		- Acting Manager & Cubs 2-3s Room Lead
· - Pre-School Room Lead (maternity cover)                                   
· Danijela Drobnjak		- Early Years Practitioner 
· Helen Payne		- Early Years Practitioner
· Lucy Sly			- Early Years Practitioner
· Holly Swadling 		- Early Years Practitioner
· Hannah McGough		- Early Years Practitioner bank staff
· Lauren Biggs		- Admin Officer
· Chris Rayfield		- Chair of Governors



Safeguarding
The EYFS leader, Becky Davis and Playdays manager, Heather Spencer, are the designated persons responsible for safeguarding children. All staff employed by the school and the Hub inform the manager immediately if they have concerns about a child or family.  All staff have had training for safeguarding children.


Session Times
All day sessions available 9.00am – 3.00pm Monday-Friday
3-hour sessions available 9.00-12.00pm and 12.00-3.00pm.
There is an optional Before Session Club 8.30-9.00. 
All sessions are term time only and we follow the Longlevens Primary Federation School Calendar. 




Home visits
All our children are visited at home before starting Playdays Early Years to give parents the opportunity to talk about their child in a comfortable and private space. This will be your opportunity to ask any questions you may have. Your child’s key person will be able to find out what your child is interested in and any information regarding their development to plan appropriate provision for them.

We encourage all parents to play an active part in their child’s foundation stage. Throughout the year, parents are invited to Playdays ‘stay and play’ sessions and parent evenings to share their child’s experiences at achievements at Playdays.

Key Person
When your child starts at Playdays Early Years they will be allocated a key person. The key person will:
· Help your child settle in.
· Develop a strong relationship with your child to ensure that their needs are being met.
· Monitor your child’s progress throughout their time at Playdays Early Years.
· Share your child’s achievements and experiences in their online learning journey, via SeeSaw.
· Be a point of contact for parents / carers.

Please keep your child’s key person informed if there are any changes to your child’s care e.g. change to contact numbers/address or change in family circumstances e.g. bereavement etc.

Fees, Terms and Conditions
Following 1 settling in session, going forward you will be invoiced for the whole session regardless of how long your child stays. Non-funded fees are charged at £7.50 an hour for 2-year-olds and £6.50 for 3-year-olds per hour over the 15/30 hours a week paid by the government. If your child attends more than one setting, the grant funding can be split.
Invoices will be sent out within the first two weeks of the beginning of the term.
We require 1 months written notice to withdraw your child’s place at Playdays.
Settling in
When your child starts at Playdays Early Years, we understand it can be a huge step for both children and parents. We encourage parents to stay with their children for as long as is necessary. We know how important it is for both the child and the parent to feel happy about leaving. We encourage healthy transitions by asking you to reduce the time you stay with your child at each session until they are confident to transition independently.

We realise that some children feel more secure if they can bring something with them from home when they first start. We ask that this be limited to one thing. We cannot guarantee the safety of any toys or personal belongings that are brought into sessions. We also discourage the use of a dummy for soothing and encourage children to have an alternative soother.

Arriving at Playdays
Access to the Hub is gained via an intercom system located at the main gate. Please then walk over to the Pre-school room through the black gate. Please note that the Pre-school door will not be opened until approximately 5 minutes before the session is due to begin.
If you need to speak to someone in the office, there is an intercom next to the Hub front door please press the button and a member of staff will attend to you. 
Please ensure all doors and gates are shut behind you in order to keep the children safe at all times.

There is a notice board outside the entrance with current and important information relating to your child. 

Mobile phones
We request that mobile phones are not used on the premises. This policy is in place to safeguard children against unauthorised photographs, uploading to social media sites and overheard adult conversations.


What My Child May Need
· Please ensure that your child is wearing sensible footwear e.g. no high-heeled shoes or flip-flops. 
· Clothes may get dirty in their play. LPF sweatshirts, T shirts and hats may be purchased through the School Wear Shop.
· For safety reasons we ask that your child wears stud earrings only and no other jewellery.
· Please provide you child with at least one complete change of labelled clothes to be kept in their bag that they bring with them whenever they attend playgroup.
· We also ask that you provide your child with a named pair of wellington boots that we can keep at Playdays.
· When children play outside between 11am and 3pm it is important that they are protected from the sun.  Please apply sun cream of at least SPF 30 before their session begins.  If your child stays for a whole day or if for any reason sun cream has not been applied to your child the early years staff are able to apply sun cream to protect your child. Please provide a clearly labelled SPF 30 or above sun cream.   


Nappies
If when your child starts at Nursery they are wearing nappies, please ensure that you include in their bag several changes of nappies, wipes and nappy sacks. 
If your child is toilet training, please tell your child’s key person so that we can help your child use the toilet during the day. Please ensure that you bring several changes of clothes in case of inevitable accidents.

Appropriate Clothing
Please ensure that your child’s clothing is clearly named and ensure that your child is dressed appropriately for the weather conditions e.g. hat, coat, scarf, gloves and warm clothing during the winter months. 
If we are closed due to snow, please check on the Gloucestershire Schools Closures page. During the summer, we encourage all children to bring a named sun hat, which can be worn when playing outside. You will also be asked to fill in a permission slip, which will allow staff to apply sun cream to your child.

Collection
Playdays staff will only allow children to go home with adults who they have met and are on the child’s registration form. Parents will need to advise the room lead if somebody different will be collecting their child. If there is an emergency and an unfamiliar adult will be collecting your child, please telephone Playdays Early Years giving a name and brief description of the adult’s name, relationship to the child and appearance. All parents will be given a security number. This is a number unique to your child, it is for you to give to anyone other than yourself that you have authorised to collect your child. The adult collecting will be asked for this number by the member of staff at the door. Your child will only be released once the member of staff is satisfied your child is going home with a designated adult. Please remember that your child will only be allowed to leave with an adult and that siblings under the age of 18 are not permitted to collect any child.
When collecting your child from sessions, we encourage parents to arrive at 2:50pm and wait at the gate until an adult opens it. We will then dismiss children to their designated adults. This will make home times easier for the children and also give staff members the opportunity to share anything that has arisen during their session. Please ensure that your child is collected promptly at 3pm as arriving late can cause distress to your child. An additional charge of £5 per 15 minutes will be charged if you are late more than twice per half term. If you need to collect before 3pm, please let staff know in advance.

Food and Drink
A healthy snack and a drink of either milk or water will be provided during your child’s session, a menu is on display on the notice board within the reception area.
Please write any dietary needs/allergies on your child’s registration form or update us accordingly.

Water is available for children to help themselves to during the session. 

Children attending all day sessions will need to be provided with a packed lunch and a drink. We encourage parents/carers to provide a healthy lunchbox. If you need any help, suggestions or tips on doing this please ask your child’s key person.
Children’s lunch boxes are put in a large box by the entrance. A named drinks bottle can also be placed in the box. 

The Playdays Classrooms
We currently have 2 rooms.  These are for 2-3 year olds and a separate room for pre-schoolers.  We also have accessible spaces for small group activities or quieter spaces. 
We also have outdoor spaces and a range of provision in these areas to support your child’s development.
Parents are always welcome to settle their child and take the opportunity to talk to your child’s key person if you have any concerns.

SeeSaw
Your child’s online learning journey is a special journal your child’s key person has made with observations of your child’s achievements during their time at Playdays Early Years.  You are warmly encouraged to look and contribute to the journal. You may like to add some photos of your child’s home achievements.
There will be several opportunities throughout the year to discuss your child’s progress and achievements.

If your child speaks English as an additional language, we may ask you to write down a few helpful words in your child’s home language so that we can help with your child’s daily routine.

If you or your family celebrate specific religious festivals throughout the year it would be really helpful for you to inform your child’s key person, especially if it affects your child’s routine. We would also like to include it in our weekly activities when possible.

If your child attends another setting in addition to Playdays Early Years we will have regular contact with their other key worker to discuss progress, share achievements and interests.


Curriculum
At Playdays Early Years our drivers are at the heart of everything we do and underpins our curriculum.  We have worked hard to create a curriculum which reflects the diversity of the children who attend our setting, whilst also fostering a love of learning through engaging, dynamic and purposeful learning opportunities that prepare children for future learning at school and beyond. 
Our Early Years curriculum follows the statutory EYFS framework, which includes 7 areas of learning but also has been designed with the development points, interests and cultural capital of our children in mind.  
The prime areas of the curriculum are:
· Communication and language
· Physical development
· Personal, social and emotional development

The Specific Areas of the curriculum are:
· Literacy
· Mathematics
· Understanding the world
· Expressive arts and design
The 4 specific areas of learning provide a context for development and reflect the children’s cultural knowledge and accumulated understanding. Our continuous provision demonstrates a strong emphasis upon supporting children’s understanding of the world around them, enabling them to express themselves imaginatively and creatively.
Young children learn best though meaningful,  play-based activities, using both indoor and outdoor environments. We will create a learning environment which the children will both flourish and feel safe in.
We will:
· Provide a safe and inspiring environment.
· Nurture and care for all the children
· Provide the children with the provocations to explore, learn and achieve together.
· Provide well-chosen stories, rhymes and games to encourage the later development of reading and writing skills.
· Value each child’s experiences, background and achievements and celebrate them accordingly.
· Establish strong partnerships with parents and carers.
· Respect culture, religion and beliefs of all the children and their families.
· Develop and maintain a link with other agencies.
· Ensure a smooth transition between home and Playdays Early Years and later to school.

Early Years Pupil Premium Funding 
Your child may be entitled to a sum of money paid to the setting to boost their learning if you are on certain benefits. This is automatically checked when you submit the funding forms each term.


Illness / Accidents
If your child has an injury during the day, Paediatric First Aid trained staff will take appropriate action and record it the first aid book. You will be informed of the accident and treatment given. You will be asked to sign the accident book and given a copy to take home.

If your child has asthma, a prescribed and named inhaler must be at Playdays Early Years when your child attends. If your child does not have an inhaler at Playdays Early Years, they will be unable to attend until one is provided.

If your child has sickness and/or diarrhoea they must not return to the setting for 48 hours after the last symptom has ceased.
If your child is unwell, we will call the named contacts and will look after your child until they can be collected.

If your child is absent, please call Playdays Early Years to inform us.  As part of our duty of care, a member of the Playdays staff will be in contact with you by 10am if you have not called to inform us of any absences. 

Head lice
Please check your child’s hair regularly and if you find any signs of head lice treat the whole family and inform the Playdays staff.

Complaints
Any concerns raised by parents/carers are dealt with by the Hub staff and referred to the EYFS leader or manager where necessary-please see Complaints Policy and Procedure on the LPF website.
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